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Presentation Notes
Thank you for coming along to this session which covers  how to write a personal statement, my name is Aimee Coultas and I’m one of the Quality Officers here at UHI Inverness 



Where learning means more

What is a 
personal 
Statement?

+ Personal Statements are all 
about you

+ Do some research 

+ Its not all about grades 

Its personal…
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(1) So What is a personal statement, (2) well its personal….

(3) We want to know all about you, try to paint a picture of who you are and why you want to study one of the courses available.
(4) Do some research into the course you want to apply for and use some of the knowledge in this research to help with your personal statement.
(5) Its not all about grades, there are some courses which may be available to you which dont require any formal qualifications. In this instance its important to think about how you could stand out from other applicants and also show why you’d be committed to studying your chosen subject.



Where learning means more

Its All About You!!!
+ We want to know who you are?
+ Why this course?
+ Why you think you would be the best 
person for the course?
+ Anything else which may help your 
application.
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(1) Your personal statement is all about you, we want to get a sense of (2) who you are and (3) why you’ve chosen to study the course you have applied for. (4)What makes you the best person for the course; this could be things like your dreams and aspirations and why studying this course may help you achieve your dream job in the future. (5) We also like to know some things about you out with education. Things like; what are your hobbies and interests and write about these if you think they may be relevant to your application.



Where learning means more

Do some 
Research!

+  What skills do you 
need for the course?

+What courses interest 
you and why?

+ What skills do you 
want to learn from the 
course?
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(1) Its really important to have a look at the different courses (2)  available to you, (3) some courses may require certain grades and some don’t so have a look to see which ones best suit you and the stage you are at so have a look to see which skills you need for the course. (4) Next thing to think about is what courses interest you and why. Do you have a passion for the outdoors (5) and want to learn more about what its like to work in a Forestry environment, then maybe a course like Skills For Work; Rural Skills might be right for you. Or do you have a love for Formula 1 and can see yourself as the next Mercedes Mechanic, then maybe something like Skills for Work: Motor Vehicle is right for you. These sorts of courses will give you a real insight into what it would be like if you chose these subjects as a career and are the foundations of your knowledge for the working world. 



Where learning means moreExample 

National Progression Award (NPA) Bakery 

About...
This course will provide an introduction to 
practical bakery skills in craft baking, bread 
making, cake decoration, and pastry making.
Level SCQF 4
Delivery Face-to-Face | Friday, 9am (subject to 
transport arrangements) to 3.30pm
Location Inverness Campus

Duration 1 Year
Content: Course content...
On this course you will be making a range of sweet 
and savoury baked goods, including bread, pastry, 
pies, cakes, gateaux and desserts.

What next...
•NPA Professional Cookery (Senior Phase)
•Professional Cookery SCQF level 5
•Modern Apprenticeship in Professional Cookery.
Content

Entry requirements ...
No formal entry requirements. Learners should be 
capable of working independently at this level.
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(1)So here is an example of what you are likely to see if you click on a course you are interested in. (2) The one I have chosen to look at just now is the National Progression Award for Bakery. (3) 

(4)There's some information about the course and the types of skills you will learn from the course, it also has information about how the course is delivered as well as what level the course is at.
(5) Next is a section around what's included in in the course and more things you  will learn from the course
(6) The What Next section shows what sorts of things you can move onto as a result of being successful in this course; NPA Bakery – this is good to think about as it can helpful to know what your overall goal is for your career so you can plan your route but don’t worry if you’re not quite sure yet as these courses are designed to give you a good taster to help steer you in the right direction for what you want to do in the future.
(7)You’ll also see I have highlighted part of the writing, this good information to look for as it shows that you do not need to have certain grades to study this course with us, other courses will vary in terms what entry requirements they look for. For this course as there are no formal entry requirements, this means that there could be quite a lot of applicants so its important especially with these sorts of courses to think about how you might stand out from other candidates. 

https://www.inverness.uhi.ac.uk/schools/highland-senior-phase/business-computing--hospitality/npa-bakery/#d.en.984122
https://www.inverness.uhi.ac.uk/schools/highland-senior-phase/business-computing--hospitality/npa-professional-cookery/
https://www.inverness.uhi.ac.uk/business-and-training/apprenticeships/modern-apprenticeships/
https://www.inverness.uhi.ac.uk/schools/highland-senior-phase/business-computing--hospitality/npa-bakery/#d.en.984126


Where learning means more

Over to you…
How would you write a 
personal statement for the 
NPA Bakery course?

Think about the different skills 
you would need and some skills 
you would like to learn?

What would make you stand 
apart from other people?

You don’t want to write too much 
but you want to get your points 
across
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(1) So now its over to you: 

(2) If you were wanting to apply to study on the National Progression Award for Bakery, what kind of things would you write based on the information you’ve seen?

(3) (4) So the things I want you to think about are the different skills you would need and what skills you would like to learn on this course?

(5) Next (6) I want you to think about things that may make you stand out from other applicants that may be relevant to the NPA for Bakery, do you like to cook? Do you make a meal for your family during the week or help out with some of the cooking?

(7) And last but not least (8) we want you to get your points across but not to write too much, you want to think about a couple of paragraphs; Maybe one about your school work and school life, another about why you want to study your chosen course and a final one about why you would be the best candidate for the course… Our schools teams need to have enough time to read through all applications which can take a while….



Where learning means more

Summary
Read the Course  
Information Use your skills and the things 

you want to learn from the 
course as a basis for your 
personal statement 

Don’t stress 
too much 
about it

Write about your 
hobbies and any 
aspirations you have 
which may relate to 
our chosen course

Be confident and 
enthusiastic about 
your chosen 
course

Check for errors and 
avoid long sentences 
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(1) So to summarise, here are some take home messages for you thinking about completing your personal statements:

(2) We are looking for confident and enthusiastic students who want to be on the course
(3) Check for errors like spelling mistakes and try not to write long sentences 
(4) Write about your hobbies and your aspirations for your future if it relates to your chosen course
(5) Use the skills you have already and also the write about the skills you want to gain from the course as the basis for your personal statement 
(6) Make sure you read the course information so your personal statement makes sense for your chosen course 
(7) Most importantly, don’t stress too much about it all





Thanks
Moran-taing
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Thank you and I’ll now take any questions… 
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